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Note:
Please use this template to create your Study Work. In this document, the page margins, footers, headers, page numbers, etc. are already set according to the Steinbeis guidelines. In addition, an automatic table of contents, a list of figures and tables as well as a manually created list of abbreviations are already inserted in this template as examples and can be used. The structure contained in this template is exemplary for a Study Work and can be adapted and changed as desired according to your own needs.

Please delete all red notice texts in this template before printing!

Attention: Three lines below this red text, a section break is inserted, as the headers and footers begin on the next page. You may not delete this section break! 
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Only abbreviations that do not correspond to everyday language use should be included here. 
Abbreviations such as „ca.“, „i. e.“, or „etc.“ therefore do not have to be listed.

When you mention the concept a first time in text, you should write the entire text and the abbreviation in parentheses, (i.e. Organizational Citizenship Behavior, (OCB)), then you can only use the abbreviation in the following text. 
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[bookmark: _Toc175043084][bookmark: _Toc220513464][bookmark: _CTVB001edcafcb9c99642f39e75641aff62b1a8][bookmark: _Toc368408643][bookmark: _Toc368988276][bookmark: _Toc220589824]Introduction
…

This document is intended to fulfil two functions at the same time. On the one hand, we provide you with a format template for your Study Work. On the other hand, we would like to give you some general information for working on your Study Work and for the preparation of scientific papers in general. This starts with the recommendations to structure your introduction into the following four steps. 
[bookmark: _Toc220513465][bookmark: _Hlk171350791][bookmark: _Toc220589825]Problem statement
…

The introduction should begin with a problem statement for the Transfer Project. It should make clear to the reader why the author felt it was important to write the following 30 pages in the Study Work and later 80 pages in the Thesis. To this end, formulations and text elements from your PSW can be reused in subchapter 1.1. You can use your own former text in this way without citing yourself. However, be careful: This is only permitted in sub-chapter 1.1, since the problem statement may be the same as in the PSW. Any other use of previous work (i.e. in subchapter 1.3) must be cited. Otherwise, they will be treated as self-plagiarism. 

Subchapter 1.1 “Problem Statement” must not exceed 2 pages.
[bookmark: _Toc220513466][bookmark: _Toc220589826]Research Question 
…

Then name the research question in one sentence, which is to be answered with this Study Work on the way to answering the research question of the later Master’s Thesis. Since the Study Work is supposed to be about dealing with the existing literature, the research question of the Study Work would have to go in the following direction: 

Which theories and models from the field of ABC can help to answer the research question of the Thesis?

However, the research question of the Study Work should not have exactly this wording, as it is still too generic. Rather, the research question should refer to the concrete problem statement and the research approach of the Transfer Project. The following research question of the Thesis of a Transfer Project is an example of this:

What recommendations can be made to the XY company to increase its attractiveness for new employees and motivate employees to become permanently committed? 
Against this background, the aim of the Study Work could then be to answer the following research question:

Which definitions, models and theories from the field of content theories of motivation can help to answer the research question of the later thesis?
[bookmark: _Toc220513467][bookmark: _Toc220589827]Summary of Findings from my PSW
…

Please include the insights you've already developed in your PSW that will serve as the foundation for further work in your Study Work. Feel free to use summaries from the PSW and cite these sources properly, with both short citations and full references in the bibliography. The goal here is not to repeat theories and/or methods but to provide a concise summary of your key findings and take aways studying these theories or methods. 

Subchapter 1.3 may not exceed 2 pages.

In case If you wish to reuse larger tables or graphics as your own results from PSW and/or SW, please include them in the appendix.  
[bookmark: _Toc220513468][bookmark: _Toc220589828]Procedure
…

The last component of an introduction explains the following main chapters of the present work. This is a verbal underpinning of the structure. Here, the reader not only learns in a somewhat wordier way than in the table of content what is thematically dealt with in the following main chapters, but why this is dealt with to answering the research question of the Study Work. Each chapter you write now must make a recognizable contribution to answering the leading research question of the present work. Each chapter serves a sub-aspect that is important in order to be able to answer the research question at the end of the paper. 

This is how it would sound for the present Study Work: In the following chapter 2, theories from topic area A will be considered. These should serve to clarify important terms and to assess whether models and theories from topic area A can be identified here, which can help to to narrow the research focus to relevant variables or elements. The following chapter 3 is then about theories from topic area B. Chapter 4 then serves .... Chapter 5 concludes with a reflection on the findings gained and an outlook on the later Master’s Thesis.  
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…
[bookmark: _Toc139447380][bookmark: _Toc171342151]
In this chapter you will present a literature review on a first selected topic areas of your Transfer Project, including theories and the empirical research of others, explaining the key concepts and definitions, identifying relevant variables to be studied. Be careful to provide a critical analysis of existing literature – and not just a summary or articles and books. 

The literature you consult must be of such quality and scope that you can abstract the research problem, identify the relevant variables and, if necessary, operationalize them appropriately. You also need to find definitions for key terms that other researchers will understand and accept. Additionally, you should identify useful methodological and theoretical concepts to support you throughout the research process, helping you to structure the problem meaningfully and highlight relevant criteria and categories. 

Therefore, it is important to emphasize that the purpose of literature analysis is not to reiterate existing theories. This may only be the first step. The true purpose of literature analysis is to critically evaluate these theories to find relevant and helpful definitions and simplifications that can be applied to your own problem. The literature review will have fulfilled its purpose only when this goal is achieved.

At the beginning of each chapter, explain which sub-questions are the subject of the chapter and how you will proceed within the chapter to answer these sub-questions. And in the same way that you gave an overview of the procedure in the entire work in the introduction, you now give an overview of the procedure within the present chapter. Here, too, it is very helpful for the reader if you announce the upcoming subchapters with the chapter numbers. It could sound something like this:

First, the theoretical offers that can be identified in area A are reviewed. On the basis of this evaluation, theory A.1 is presented in more detail in chapter 2.1 and theory A.2 in chapter 2.2 and it is clarified what contribution these two theories can make to the further progress of the Transfer Project. A summary of the findings is given in the concluding chapter 2.3. 
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Very important: At the end of each theory chapter, please summarize the insights gained in a separate concluding subchapter. The best way to do this is in the form of a list – i.e. not as a continuous text, because there have probably already been enough of them up to this point. A list forces you to be concise. And this not only helps you, but also the readers, so that they get a good overview of the insights you have gained. It is worth remembering here the typical sub-questions of an examination of literature. There should now be concrete answers to some of these questions. 

How should the core terms of the Transfer Project be defined?
Which models or theories could be used to narrow the research focus to relevant variables or elements?
What are the relevant variables or elements identified?
What answers, or partial answers, to the Transfer Project’s research question can already be found in the literature?


Such summaries in the form of a list are then exactly the text elements that are to be copied over into the chapter 1.3 of the later following Master’s Thesis as "Summary of Findings from my Study Work" and identified there like an external source.  


[bookmark: _Toc171342155][bookmark: _Toc220589833]Theory on topic area B 
…

In order to use this template for your Study Work, you will sooner or later have to delete the explanatory texts on the entrance pages and content and notes within the chapters and adapt the chapter structure for your own Study Work. Perhaps you can also make a copy of this file so that you can get the explanations and hints and at the same time have a cleaned version for your own study paper. 
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[bookmark: _Toc171342158][bookmark: _Toc220589835]Definitions, models, theory B.2
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[bookmark: _Toc171342159][bookmark: _Toc220589836]Definitions, models, theory B.3
…
[bookmark: _Toc171342160][bookmark: _Toc220589837]Summary theory on topic area B
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The final part provides information about the answers you have now found to your research question(s) after working through the various steps. It also provides information on where and for what reasons this may have been only partially successful, or what further research is needed. In relation to your transfer project, this means that the first concrete solutions for the problem you are working on in your company or industry are now available. Congratulations!

The final chapter does not necessarily have to be called "Summary". It can also be called "Conclusion", "Final recommendations for action", etc. Decide what best suits your work. 

And of course, your Study Work does not have to have exactly four chapters. It is your task to develop a suitable structure and depth of structure for your Study Work. This template is only an example. 
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To create the list of sources, please refer to the Guidelines for Scientific Work in your OnlineCampus.

Please format all sources with the "List of Sources" style so that they can be read well. Please format all sources with the "List of Sources" style so that they can be read well.
Please format all sources with the "List of Sources" style so that they can be read well. Please format all sources with the "List of Sources" style so that they can be read well.
Please format all sources with the "List of Sources" style so that they can be read well. Please format all sources with the "List of Sources" style so that they can be read well.
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The appendix contains information about the work that is too extensive to be included in the actual chapters. The pages are still numbered in Arabic. If you list several appendices, please open the appendix with an appendix directory first. This looks like a list of figures or tables and is located on the first page of the appendix. If you then refer to a document in the appendix within your scientific work, the reference in brackets (see appendix) or in case of several appendices (see appendix X) is sufficient 
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