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This document is intended to fulfil two functions at the same time. On the one hand, we provide you with a format template for your Master’s Thesis. On the other hand, we would like to give you some general information for working on your Thesis and for the preparation of scientific papers in general. This starts with the recommendations to structure your introduction into the following four steps. 
[bookmark: _Hlk171350791][bookmark: _Toc220589936]Problem statement
…

The introduction should begin with a problem statement for the Transfer Project. It should make clear to the reader why the author felt it was important to write the subsequent 80 pages. To this end, formulations and text elements from your PSW and/or the introduction of your SW can be reused in subchapter 1.1. You can use your own former text in this way without citing yourself. However, be careful: This is only permitted in sub-chapter 1.1, since the problem statement may be the same as in previous works. Any other use of previous work (i.e. in subchapter 1.3) must be cited. Otherwise, they will be treated as self-plagiarism. 

Subchapter 1.1 “Problem Statement” must not exceed 2 pages.
[bookmark: _Toc220589937]Research Question 
…

Then name the research question in one sentence, which is to be answered with this Thesis. 
[bookmark: _Toc220589938]Summary of Findings from my PSW and/or SW 
…

Please include the insights you've already developed in your PSW and/or SW that will serve as the foundation for further work in your Master's Thesis. Feel free to use summaries from the relevant works and cite these sources properly, with both short citations and full references in the bibliography. The goal here is not to repeat theories and/or methods but to provide a concise summary of your key findings and take aways studying these theories or methods. 
Subchapter 1.3 may not exceed 3 pages.

In case If you wish to reuse larger tables or graphics as your own results from PSW and/or SW, please include them in the appendix.  
[bookmark: _Toc220589939]Procedure
…

The last component of an introduction explains the following main chapters of the present work. This is a verbal underpinning of the structure. Here, the reader not only learns in a somewhat wordier way than in the table of content what is thematically dealt with in the following main chapters, but why this is dealt with to answering the leading research question. Each chapter you write now must make a recognizable contribution to answering the leading research question of the present work. Each chapter serves a sub-aspect that is important in order to be able to answer the research question at the end of the paper. 

This is how it would sound for the present Thesis: In the following chapter 2, theories from area Y and Z will be considered (additionally to what was already found in the Study Work). These should serve to clarify whether models and theories from area Y and Z can help to answer the research question of the Thesis. The following chapter 3 is about the methodolocical approach of the Thesis. Chapter 4 then serves for the documentation of the results gained from the own empirical research. In chapter 5 these results are discussed. This is followed in chapter 6 with answering the research question, a reflection on the limitations and the potential for generalization.  

[bookmark: _Hlk54807383][bookmark: _Toc220589940]Literature review (25-30%) 
…

In this chapter you will present a literature review on relevant topic areas of your Transfer Project, including theories and the empirical research of others, explaining the key concepts and definitions, identifying relevant variables to be studied. Be careful to provide a critical analysis of existing literature – and not just a summary or articles and books. 

The literature you consult must be of such quality and scope that you can abstract the research problem, identify the relevant variables and, if necessary, operationalize them appropriately. You also need to find definitions for key terms that other researchers will understand and accept. Additionally, you should identify useful methodological and theoretical concepts to support you throughout the research process, helping you to structure the problem meaningfully and highlight relevant criteria and categories. 

Therefore, it is important to emphasize that the purpose of literature analysis is not to reiterate existing theories. This may only be the first step. The true purpose of literature analysis is to critically evaluate these theories to find relevant and helpful definitions and simplifications that can be applied to your own problem. The literature review will have fulfilled its purpose only when this goal is achieved.

At the beginning of this chapter, explain which sub-questions are the subject of the chapter and how you will proceed within the chapter to answer these sub-questions. And in the same way that you gave an overview of the procedure in the entire work in the introduction, you now give an overview of the procedure within the present chapter. Here, too, it is very helpful for the reader if you announce the upcoming subchapters with the chapter numbers. It could sound like this:

First, the theoretical offers that can be identified in topic area A and B are reviewed. On the basis of this evaluation, literature/theories/models for topic area A are presented in more detail in chapter 2.1 and literature/theories/models for topic area B are presented in more detail in chapter 2.2. A summary of the findings is given in the concluding chapter 2.3. 

[bookmark: _Toc171342152][bookmark: _Toc177111973][bookmark: _Toc220589941]Definitions, models, theorie in topic area A
...
[bookmark: _Toc171342153][bookmark: _Toc177111974][bookmark: _Toc220589942]Definitions, models, thories in topic area B
…
[bookmark: _Toc139447383][bookmark: _Toc171342154][bookmark: _Toc177111975][bookmark: _Toc220589943]Summary definitions, models, theory on topic areas A and B
…

At the end, please summarize the insights gained in a separate concluding subchapter. The best way to do this is in the form of a list – i.e. not as a continuous text, because there have probably already been enough of them up to this point. A list forces you to be concise. And this not only helps you, but also the readers, so that they get a good overview of the insights you have gained. It is worth remembering here the typical sub-questions of an examination of literature. There should now be concrete answers to some of these questions. 

How should additional core terms of the Transfer Project be defined?
Which additional models or theories could be used to narrow the research focus to relevant variables or elements?
What are the relevant variables or elements identified?
What answers, or partial answers, to the Transfer Project’s research question can already be found in the literature?
  


[bookmark: _Toc220589944]Methodology (10-15%)
…

Now this is your most important and authentic chapter. In this chapter you will explain how the study was conducted and justify the methodological choices you made. You will explain/mention again the research question, to explain the link to the methodology. 

The content of this chapter will include the research approach (quantitative, qualitative, mixed methods), research design (e.g., cross-sectional, experimental, case study). Other sub-chapters will be explaining the population and sample/sampling technique. You will also explain the instruments/measures (quantitative) or interview/focus group guides (qualitative). Here is the place to explain the variables and operational definitions (this applies only to quantitative approach when you use a scale to measure the variables).

Another important sub-chapter will be “Data collection procedure” where you explain step by step the procedures you took to complete the field work for your study and where you explain your data analysis techniques. Finally, you explain the limitations and ethical considerations. The former is only considering the methodology related limitations, not all the research limitations you may present in the discussion chapter.

[bookmark: _Toc220589945]Methodological approach and design
…

Explain the methodological approach and the research design you used, justifying the methodological choices (the “why”, not only the “what”).
[bookmark: _Toc220589946]Population and Sampling
…

Who´s your target group (population)? 
Who and how did you select to participate in your data collection process?
Don´t forget to explain “why”. Why the sampling technique? What are the advantages or disadvantages of the sampling technique. Could you have done anything better? (Some of this will also be mentioned in the “limitations” below).
[bookmark: _Toc220589947]Instruments
..

Explain the instrument emphasizing the operationalization of the variables. If you use instruments for quantitative research (survey/scales) include some items from the scale that illustrate the operationalization. In quantitative instruments do not forget to mention reliability, validity of the instrument in the original source (referencing) as well as in your study (your sample results).
If you use instruments for qualitative research, explain how the questions you included in the interview or focus group will help you explore deep in the research problem. 
[bookmark: _Toc220589948]Data collection and analysis
…

What was the procedure you followed to collect the data? Was it in one phase/wave, or several?
[bookmark: _Toc220589949]Limitations
…

Acknowledge the limitations of the selected methodological approach. Be sincere. Explain how the research would have benefited, had you done something different, and why were you “unable” at the time to do it in the “ideal” way.
[bookmark: _Toc220589950]Ethical considerations
…

How did you protect the subjects? 
Did you take all the necessary ethical principles into consideration, informed consent, anonymity, etc. The more sensitive the topic, the more emphasis into this session will be needed. 
[bookmark: _Toc75271314][bookmark: _Toc124262046][bookmark: _Toc124262382][bookmark: _Toc139448897][bookmark: _Hlk54807388][bookmark: _Hlk54807387][bookmark: _Toc220589951]Results (10-15%)
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For quantitative research:
Introduce the quantitative results without further discussion. Include tables (not charts, charts are usually for the presentation, but not for the research report/thesis). You can divide the chapter based on the type of data, if you have mixed method research. The content of this chapter will include description of the realized sample (demographics), results corresponding to each research question or hypothesis (if more than one), statistical analyses (tables, figures, significance levels) 

For qualitative research:
Presentetd results are 
Examples of Transcripts (max. 2 pages, all other in the appendix)
Codes/codesystem
Examples of codes + text elements connected to a code (max. 6 pages, all other in the appendix)”
Working Hypothesis as explorative finding: “This and that increases this and that”

If you conduct a purely qualitative research and it is difficult to separate “results” from “discussion”, you don’t need to follow with a separate chapter for the discussion of results. In this case the chapter 4 Results may be cover 30 to 40% of the Thesis. 
[bookmark: _Toc75271319][bookmark: _Toc124262051][bookmark: _Toc124262387][bookmark: _Toc139448902][bookmark: _Hlk54807391][bookmark: _Toc220589952]Discussions (20-25%) 
…

For quantitative research:
This is your most creative chapter. In this chapter you will interpret the results and link them back to theory literature and empirical literature known to us so far. You will move in this chapter beyond reporting the results (already done in the previous chapter) and interpret them while discussing and explaining how and why these results emerged. Each major result should be explicitly linked back to the theories, models, or concepts introduced in the literature review, demonstrating whether the findings support, extend, or challenge existing theoretical assumptions. Each major result will be explained in the cultural, geographical and historical context you completed the research. Whether you worked with only one company, one industry, or a larger population, you will interpret the results under their perspectives: “What it means for them…”
You will then situate the results within the context of previous empirical research by comparing similarities and differences with earlier studies. This comparison should not be limited to confirming prior findings but should also address discrepancies. Unexpected or contradictory results must be acknowledged and thoughtfully explained, drawing on methodological considerations, sample characteristics, contextual factors, or alternative theoretical explanations. Doing so demonstrates critical thinking and an understanding that research findings are influenced by complex and interacting factors.
Consider two scenarios: a) results come out as expected, then you will be able to translate the findings into the context, comparing and analyzing their meaning in the light of your target group (company/industry, etc); b) results don´t come out as expected, then you will try to explain what has changed. Looking deeper in the data, including demographics, as well as looking at the socio-economic and environmental changes that might have contributed to these surprising results. 

For all type of research:
Finally, the discussion chapter should articulate the broader implications of the findings. This includes outlining the theoretical implications, such as contributions to refining existing theories or proposing new conceptual insights, as well as practical or managerial implications relevant to practitioners, organizations, policymakers, or other stakeholders, depending on the field of study. The chapter should conclude by clearly stating the study’s contribution to knowledge, highlighting what is novel, meaningful, or valuable about the research in relation to the existing literature.

You can structure it based on the research topics/themes, in this scenario you´d be structuring your own subchapters based on the major results of your research and narratively analyze and compare the findings with the existing literature. 

…
[bookmark: _Hlk54807395][bookmark: _Toc220589953]Conclusions and recommendations
…

The following chapters are given as examples and must be adapted to your own requirements.
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